
 

Field Employees 

Standard Operating Procedures  

Job Description 

Fox Enterprises Field Employees are responsible for executing all assigned tasks on each project, 

as directed by the Fox Foreman and Lead, safely, accurately and productively. Fox Enterprises 

expects all Field Employees to uphold to “The Fox Way” which states:  

“We at Fox, are the regions premium slip forming contractor – our business purpose/aim is to provide a top 

quality/market priced service. We have the reputation as the best at what we do with a flexible (can do) 

team-oriented culture and a unique ability to solve problems. Our cutting-edge technology ensures high 

quality and precise workmanship- on time – every time across a wide range of applications.” 

Jobsite Requirements 

 Report to shop and/or jobsite at time directed by Foreman/Lead 

 Maintain and have all required tools for Field Employees assigned trade with them at the start of 

each workday. It is the Field Employees responsibility to keep up with all of their own and Fox 

tools. Field Employees will be responsible for all replacement costs of any lost or damaged 

personal or Fox-issued tools and equipment. 

 Perform all assigned tasks in a safe and professional manner 

 Conduct on all jobsites and in Fox vehicles shall be professional and always represent Fox 

Enterprises in a professional manner. 

 Wear all required PPE including but not limited to: Fox issued hard hats, Hi-Viz vests. Additional 

items not provided by Fox but are required are steel-toed boots, safety glasses and gloves. Refer 

to Employee Handbook and Safety Manual 

Field employees are not permitted to call or text the President of Fox Enterprises unless of emergency or 

President initiates or requests communication. All Field Employees shall use appropriate communication 

through FMs for any jobsite and company needs.  

Field Employee daily and weekly responsibilities include but are not limited to: 

Jobsite Conduct: 

 Work at the direction of Foreman/Lead to carry out all assigned tasks 

 Safely perform all tasks to insure productivity and efficiency 

 Responsible for receiving instructions and job duties from the Foreman/Lead and ensuring work 

plans are properly executed 



 Responsible for promoting safe working conditions and wearing all required PPE. Wear work 

appropriate clothing that is solid in color, presents a professional appearance and is not loose 

fitting. 

 Notify Foreman/Lead of any employee whose work and actions are detrimental to a safe, 

productive work environment and other crew members. (Refer to employee handbook on 

discipline policy) 

 Field Employees are prohibited from having any unauthorized visitors to jobsites. 

 Field Employees will have an annual review with Foreman/Lead and Project Manager every 

January. Any and all requests for pay raises throughout the year will be denied.  

 Field Employees are prohibited from being in the Shop area 

 Identify areas of opportunity for Fox Enterprises on each job. Encourage new and better ways to 

accomplish each task. (The Fox Way) 

 Work with a team-minded mentality to ensure quality work and upholding The Fox Way 

reputation as a team player and valuable partner to our clients.  

 Cell phone usage is prohibited during work hours. Cell phone usage is is only allowed designated 

breaks or lunch breaks. 

 Earbuds/headphones are strictly prohibited during work hours. This not only a Fox Enterprise rule 

it is an OSHA rule, no exceptions. 

 Field Employees shall pack their lunch daily. Remote jobsites and concrete pours will dictate when 

lunch breaks are taken, as directed by the FM/Lead. 

Additional Jobsite/Daily Duties 

 Field Employees shall report to the shop or jobsite at the designated time assigned by the 

FM/Lead  

 Field Employees shall only ride in the crew truck that they are assigned 

 Field Employees not on time when crew truck is scheduled to leave shop shall be left at the 

shop and not permitted to work unless they arrange their own transportation to the jobsite 

at their own cost 

 Field Employees are responsible for setting forms, installing reinforcing steel, conveying, 

pouring, finishing and curing concrete as directed by the FM/Lead 

 Field Employees shall remove all trash from work site and crew trucks daily and dispose of 

properly 

 Field Employees shall verify that all finished product meets the standards of The Fox Way 

TIME & EXPENSE RESPONSIBILITIES:  

 Field Employees will coordinate with FM/Lead for their time off requests. It is at the 

FM/Lead’s discretion if the Field Employee is approved for time off, if time is available and 

the schedule permits 

 No call/No show, unexcused absences and excess use of time off will be reported to the 

Project Manager by the FM/Lead. The PM will take disciplinary actions.  

SAFETY RESPONSIBLITIES: 



 Personal Protection Equipment (PPE) will be provided by the company to each crew member. 

If it is lost or damaged, it must be reported to the FM/Lead (see employee handbook).  

 It is the Field Employee’s responsibility to make sure he/she is using the proper safety gear 

and safety footwear. 

 Field Employees are not permitted to drive Fox Enterprise vehicles unless specifically directed 

by FM/Lead and are on the Approved Driver List 

 If an employee is stopped for inspection and fined for misconduct such as being under the 

influence of drugs or alcohol, or for not completing paperwork or having the required logs in 

the truck, $1,500.00 will be assessed to the Foreman to be deducted from his pay (applies to 

all employees).  

 

   


